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1. NAME 
The name of the entity shall be the Australian Institute of Interpreters and Translators Limited 
(‘the Institute’). 

2. CHARACTER 
2.1 The Institute shall be a not-for-profit nation-wide professional body of translators and 
interpreters in Australia, and of other persons associated with the Australian translating and 
interpreting (‘T&I’) sector, registered as a company limited by guarantee under the Corporations 
Act (Cth) 2001, as amended (‘the Act’).  It shall be non-sectarian and shall not be affiliated with or 
pledge support to any political party. 

2.2 The assets and income of the Institute must be applied solely in furtherance of the objects, 
and no portion of the income or assets of the Institute may be paid or transferred, directly or 
indirectly, to any Member. 

2.3 Clause 2.2 does not prevent the Institute from doing the following things, provided they are 
done in good faith: 

(a) paying a Member for goods or services provided to the Institute at fair and reasonable 
rates, or rates more favourable to the Institute; 

(b) reimbursing a Member for reasonable expenses properly incurred on behalf of the 
Institute; 

(c) making a payment to a Member in carrying out the Institute’s objects; or 

(d) making a payment for any other bona fide reason related to the attainment of the 
objects. 

2.4 This Constitution comprises a contract between: 

(a) the Institute and each Member; 

(b) the Institute and each Director; 

(c) the Institute and the Secretary or Secretaries; and 

(d) a Member and each other Member. 

2.5 The replaceable rules set out in the Act do not apply to the Institute. 

2.6 Each Member must guarantee to pay an amount of not more than $1.00 to the Institute if 
the Institute is wound up while the Member is a Member, or within 12 months after they cease 
being a Member, and this guarantee is required to pay for the: 

(a) debts and liabilities of the Institute that exceed the Institute’s assets, incurred before 
the Member stopped being a Member; and 

(b) costs of winding up the Institute. 

3. OBJECTS 
3.1 The objects of the Institute shall be to: 

(a) educate, and advocate to, governments, other professions and the public, especially 
members of culturally and linguistically diverse communities, in relation to more 
extensive and effective use of the services provided by translators and interpreters; 

(b) encourage and maintain high ethical and professional standards for T&I practitioners; 
and 
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(c) provide opportunities to enhance the professionalism of translators and interpreters. 

3.2 In working towards these objects, the Institute may engage in any or all of the following 
activities, or in other activities as National Council may deem appropriate from time to time: 

(a) enhancing community awareness of the role and value of T&I services, particularly in 
improving equity and access for speakers of languages other than English (‘LOTE’); 

(b) educating members of other professions that are likely to engage T&I services on how 
to work more effectively with T&I practitioners; and in particular advocating that 
judicial and health professionals respect the expertise of T&I practitioners so that 
justice can be correctly administered and optimum health care provided; 

(c) advising governments and their agencies at both federal and state/territory level on 
policies that lead to the more extensive and effective use of T&I services, in ways that:  

(i) ensure that all persons with insufficient levels of English have equitable access to 
appropriate T&I services, 

(ii) enhance the sustainability of the profession, and  

(iii) provide practitioners with appropriate working conditions and remuneration; 

(d) creating, publishing and encouraging adherence to a Code of Ethics and Code of 
Conduct; 

(e) conducting professional development events (including national conferences) and 
making available information on recent developments in the T&I sector; 

(f) providing opportunities for more experienced practitioners to mentor recent entrants 
to the profession; 

(g) providing forums in which practitioners can meet to share experiences and discuss 
matters of common professional interest; and 

(h) establishing and maintaining cooperative relationships with:  

(i) educational institutions that conduct T&I courses, 

(ii) the National Accreditation Authority for Translators and Interpreters (‘NAATI’), 

(iii) other professional associations in Australia and internationally that are involved 
in the T&I sector, and 

(iv) language service providers and other employers of practitioners. 

4. MEMBERSHIP 
4.1 GENERAL PROVISIONS 

4.1.1 Eligibility for membership 

Membership of the Institute shall be open to individuals who agree to comply with the Institute’s 
Code of Ethics and Code of Conduct and support the objects of the Institute, and who: 

(a) are practising, have previously practised, or intend to practise as translators and/or 
as interpreters, and: 

(i) have current or previous NAATI certification, recognition or accreditation; 
and/or 
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(ii) have completed a formal T/I-specific course at a recognised post-secondary 
institution in Australia or overseas; and/or 

(iii) possess other T/I qualifications which the Institute accepts as equivalent; or 

(b) are undertaking a formal course which leads to qualification as a practitioner in one 
or more of the ways set out in sub-clause (a); or 

(c) can demonstrate an active interest in or connection with the T&I sector in Australia, 
including but not limited to persons who do not meet the criteria of sub-clause (a) 
but are: 

(i) staff members of Australian language service providers engaged in allocating 
assignments to or supervising practitioners; or 

(ii) engaged in the teaching of or research into subjects related to translating and 
interpreting. 

The National Council may adopt by-laws establishing detailed criteria for membership in elaborat-
ion of the above. 

4.1.2 Membership structure 

The National Council may establish membership categories by incorporating their details in the by-
laws, in which case Members of the Institute shall enjoy the rights and privileges and meet the 
specific eligibility criteria set out for their respective membership category. 

4.1.3 Membership numbers 

There shall be no limitation to the numbers admitted to membership or to any category of mem-
bership. If membership categories are established under clause 4.1.2, no Member shall hold more 
than one category of membership at any one time. 

4.1.4 Overseas and non-resident Members  

As a professional association, the Institute shall primarily exist for Members residing in Australia. 
However, the following additional rules shall apply:  

(a) Persons originally residing in Australia who meet any of the criteria in clause 4.1.1 but 
subsequently reside overseas, either short- or long-term, shall be entitled to become 
Members or continue their membership. 

(b) Persons who complete a course in Australia as set out in sub-clause 4.1.1 (a) (ii) and 
subsequently return to reside permanently in their country of origin shall be entitled 
to become Members or continue their membership. 

(c) Members of the New Zealand Society of Translators and Interpreters, whether or not 
residing in Australia, shall be eligible to become Members of AUSIT or to continue 
their membership. 

(d) Persons residing overseas who do not meet the criteria of sub-clauses (a), (b) or (c) 
shall not be entitled to become members. For the purposes of this sub-clause, under-
taking T/I assignments for clients in Australia shall not of itself establish a sufficient 
connection with the T/I sector in Australia. 

4.2 ADMISSION TO MEMBERSHIP 

4.2.1 Approval 

The National Council shall establish in the by-laws the procedures by which persons are admitted 
to membership of the Institute, and in accordance with clause 5.1.8 may delegate to an individual 



– 7 – 
 

or body its authority to approve or reject applications for membership, or to admit an applicant to 
a membership category other than that applied for. 

4.2.2 False or misleading information 

If an applicant is found to have provided false or misleading information, and membership has 
been granted based on such false or misleading information, the National Council may request the 
applicant to re-apply for membership or may immediately terminate the membership of the 
applicant.  

4.2.3 Re-admission to membership 

The National Council shall establish in the by-laws the procedures by which, and the conditions 
under which, a member whose membership has ceased or lapsed, or who has resigned, may be  
re-admitted to membership. 

4.3 RIGHTS AND PRIVILEGES OF MEMBERS 

4.3.1 Members of all categories 

The rights and privileges for all categories of membership shall apply only if a Member is financial 
and not suspended.  Any right or privilege that a person has by reason of being a Member of the 
Institute is not transferable to another person, business or company (even if under the full or 
partial control of the Member) or organisation, and terminates upon cessation of the membership. 

4.3.2 Specific rights and privileges 

(a) Members shall have the right to attend General and Branch meetings of the Institute 
and speak to motions, ask questions or impart information, subject only to any by-
law of the Institute dealing with rules of procedure for such meetings. 

(b) Subject to clause 6.1(c), Members shall have the right to put, second and vote on 
motions, including those to elect office-bearers, at General and Branch Meetings, 
Branch Committee meetings, and meetings of any other committee established by 
the National Council. 

(c) Members shall have the right to stand for election, or to nominate or second others 
for election, to any office of the Institute, subject only to the rules of those offices; 
except only that if a by-law establishes a category of Associate Member, a member of 
that category shall not be entitled to stand for election, or be appointed, to the 
National Council. 

(d) The rights of Members are not to be taken as being varied by the admission of 
more Members or the addition or deletion of categories of membership. 

(e) The rights of Members in any category may be varied or cancelled by the 
Members approving amendments to the Constitution by Special Resolution. For 
clarity, this shall be taken to be the procedure for varying or cancelling rights of 
Members in any category. 

4.4 CESSATION OF MEMBERSHIP 

Membership of the Institute ceases forthwith if the Member: 

(a) dies, 

(b) does not renew membership within 1 month of payment falling due, 

(c) resigns, 

(d) has gained membership on the basis of seriously false or misleading information, or 
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(e) is expelled from the Institute. 

In every case where a Member ceases to hold membership, the National Secretary shall make or 
cause to have made an appropriate entry in the Register of Members recording the date on which 
the membership ceased. 

4.5 DISCIPLINING OF MEMBERS 

4.5.1 By-law Relating to Professional Conduct 

The National Council shall establish in a by-law the policy and procedures to be followed in 
investigating allegations that a member has breached the AUSIT Code of Ethics issued under 
Section 7 of this Constitution, and shall also establish in that by-law the body or bodies responsible 
for investigating such breaches, reporting the results of such investigations, and making 
recommendations to the National Council. 

4.5.2 Sanctions against Members 

When the National Council, having where applicable received the results and recommendations of 
an investigation conducted in accordance with the relevant by-law, has become aware of compel-
ling evidence that a member of the Institute has persistently refused or neglected to comply with 
a provision or provisions of this Constitution or has persistently and wilfully acted in a manner 
inconsistent with the objects or prejudicial to the interests of the Institute, or has committed a 
breach of the AUSIT Code of Ethics and Code of Conduct, the National Council may, by resolution:  

(a) issue a reprimand or warning to the member, or 

(b) impose on the member a requirement to undertake a specified action or actions, or 

(c) suspend the member from membership for a specified period, or 

(d) expel the member from the Institute. 

If a member’s conduct involves a serious breach of the AUSIT Code of Ethics and Code of Conduct, 
the National Council may also inform NAATI of the circumstances of the breach, including the 
identity of the member. 

4.6 DISPUTE RESOLUTION 

The National Council shall establish in a by-law the procedures to be followed in resolving a 
dispute between the Institute and a Member, or between a Member and another Member. 

4.7 FEES AND SUBSCRIPTIONS 

4.7.1 Payment on joining 

A person shall, before admission to membership of the Institute, pay to the Institute a joining fee 
as may be determined from time to time by the National Council, and in addition shall pay to the 
Institute the annual subscription referred to in clause 4.7.2. 

4.7.2 Annual subscription 

Members of the Institute shall pay to the Institute an annual subscription as may be determined 
from time to time by the National Council. 

4.7.3 Due date of subscriptions and other payments 

Subscriptions shall be due and payable in full on the first day of July each year or such other date 
as determined by the National Council.  Assessments for specific purposes levied by a resolution of 
the National Council shall be due and payable in full within 30 days of notice being given in writing.   
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4.7.4 Refund of fees and subscriptions 

Joining fees and subscriptions shall not be refundable except when an application for membership 
has been rejected in accordance with clause 4.2.1 or 4.2.2. 

4.8 REGISTER OF MEMBERS 

The Institute shall establish and maintain a register of Members, which may be in electronic form, 
containing: 

(a) the name of each Member and the date on which they became a Member; 

(b) the Member’s address, which may be an email address, to which notices from the 
Institute may be sent; and 

(c) any other information as determined by the National Council or required by the Act. 

5. MANAGEMENT OF THE INSTITUTE 
5.1 NATIONAL COUNCIL 

5.1.1 Powers 

(a) The affairs of the Institute shall be managed by a National Council comprising the 
Directors set out in clause 5.1.2. In managing these affairs, this body may exercise all 
such powers of the Institute as are not, by the Act or by this Constitution, required to 
be exercised by the Members in General Meetings. 

(b) Subject to sub-clause (a) above, the National Council shall have the power to perform 
all such acts and do all such things as are deemed by the Council to be necessary or 
desirable for the proper management of the affairs of the Institute. 

5.1.2 Composition 

(a) The National Council of the Institute shall consist of the Directors who are office-
bearers of the Institute as set out below, and one further Director appointed by each 
Branch, all of whom shall act in an honorary capacity.  No Director may hold more 
than one of these positions at any one time. 

(b) A Member shall not become or remain a Director if disqualified for any of the reasons 
specified in the Act. 

(c) The office-bearers of the Institute shall comprise: 

(i) the President, 

(ii) one or more Vice-presidents, 

(iii) the National Treasurer, 

(iv) the National Secretary, and 

(v) the Immediate Past President. 

(d) Directors appointed by branches shall not be deemed to hold office in National 
Council in order to specifically advocate for or represent the interests of their 
respective branches, but to provide a nation-wide perspective. 

5.1.3 Election 

(a) Office-bearers 

At each Annual General Meeting of the Institute, there shall be a vote by Members of 
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the Institute to fill any vacancy in the office-bearer positions referred to in Clause 
5.1.2, arising on the completion of an office-bearer’s term of office or through a 
casual vacancy. 

(b) Branch-appointed Directors  

Similarly, at each Annual Branch Meeting there shall be a vote by Members of that 
branch to fill any vacancy arising on the completion of the term of office of the 
Director appointed by that branch, or through a casual vacancy. 

5.1.4 Term of office 

(a) The term of office of a Director in any particular position shall be three years, after 
which that Director may stand for re-election to the same or a different office, for a 
further three years. Any Director who has served for six years continuously, whether 
in one or more than one position, shall step down and shall not seek re-election until 
the Annual General Meeting in the following year. 

(b) In the case of office-bearers, a Director’s term of office shall be deemed to commence 
at the conclusion of the Annual General Meeting at which he or she is elected or re-
elected, and expire at the conclusion of the third Annual General Meeting thereafter. 

(c) In the case of branch-appointed Directors, a Director’s term of office shall be deemed 
to commence at the conclusion of the Annual General Meeting at which he or she is 
appointed or re-appointed, and expire at the conclusion of the third Annual General 
Meeting thereafter. 

(d) However, notwithstanding sub-clause (a) above, a Member may serve only one term 
as President, and a Member who succeeds to the position of Immediate Past 
President may serve only one term in that position, coincident with the term of the 
President who succeeded him or her. 

(e) The Institute in General Meeting may by resolution remove any Director from office 
before the expiration of that person’s term of office and may by resolution appoint 
another Member to hold office until the expiration of the term of office of the 
Director so removed.  When such notice of a motion to remove a Director is given, 
the affected Director may make representations against the motion in writing to the 
National Secretary. 

(f) Such representations shall at the request of that person be sent to all Members of 
the Institute in sufficient time before the General Meeting at which the motion is to 
be put. 

5.1.5 Casual vacancies 

(a) For the purposes of this Constitution, a casual vacancy in the office of a Director 
occurs if the person: 

(i) dies, 

(ii) ceases to be a Member of the Institute, 

(iii) becomes an insolvent under administration within the meaning of the relevant 
Act, 

(iv) resigns office by notice in writing to the National Secretary, or 

(v) is removed from office, or 
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(vi) is absent from three consecutive National Council meetings without leave of 
absence approved by the National Council.. 

(b) In the event of a casual vacancy occurring in the membership of the National Council: 

(i) if the vacancy is for the position of an office-bearer, the National Council may 
appoint a Member of the Institute to fill the vacancy, and the Member so 
appointed shall hold office, subject to other provisions of this Constitution, until 
the conclusion of the first Annual General Meeting after the date of the 
appointment; or 

(ii) if the vacancy is for a branch-appointed Director, the relevant Branch Commit-
tee may appoint a Member of that branch to fill the vacancy, and the Member 
so appointed shall hold office, subject to other provisions of this Constitution, 
until the conclusion of the first Annual General Meeting after the date of the 
appointment. 

5.1.6 Meetings 

(a) The National Council may meet, including by technological means, for the dispatch of 
business, and adjourn and otherwise regulate its meetings as it thinks fit. 

(b) A quorum for a National Council meeting shall consist of a simple majority of 
Directors. 

(c) The President alone, or any two Directors, may convene a National Council meeting. 

(d) A National Council meeting may be held using technology that allows the Directors in 
attendance to communicate with each other clearly and simultaneously. 

(e) A Director who participates in a National Council meeting using technology is taken 
to be present at the meeting and, if the Director votes at the meeting, is taken to 
have voted in person. 

5.1.7 Voting and decisions 

(a) Questions to be decided by the National Council shall be determined by a majority of 
the Directors voting.  

(b) In the event of an equality of votes on any question, the motion shall be deemed to 
be determined in the negative. 

(c) Any act or thing done or suffered, or purporting to have been done or suffered, by 
the National Council is valid and effectual notwithstanding any defect that may 
afterwards be discovered in the appointment or qualification of any Director. 

(d) The National Council may pass a National Council resolution without a National 
Council meeting being held. The passing of such resolutions: 

(i) requires a majority of Directors assenting to the resolution within the time 
specified; 

(ii) may be achieved through the use of technology; and 

(iii) must comply with any policies and procedures regarding the passing of 
National Council resolutions as determined by the National Council. 

5.1.8 Delegations 

(a) The National Council may delegate in writing to an individual, or to one or more 
committees consisting of such Members of the Institute as the Council thinks fit, the 
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exercise of such of the functions of the Council as the Council thinks fit, other than: 

(i) this power of delegation, and  

(ii) a function that is a duty imposed on the National Council by the Act or by any 
other law. 

(b) Such delegation may be made subject to such conditions or limitations as may be 
specified in the instrument of delegation.  The National Council may revoke any 
delegation in writing, wholly or in part. 

(c) Notwithstanding any delegation under this clause, the National Council may continue 
to exercise any function delegated. 

(d) Any act or thing done or suffered by an individual or a committee acting in the 
exercise of a delegation under this clause has the same force and effect as it would 
have if it had been done or suffered by the National Council. 

(e) A function delegated to an individual or a committee under this clause may, while the 
delegation remains unrevoked, be exercised from time to time by the individual or 
committee in accordance with the terms of the delegation. 

(f) A committee may meet and adjourn as it thinks proper unless otherwise specified in 
the instrument of delegation. 

5.2 BRANCHES 

5.2.1 Formation 

(a) The Members of the Institute in each State or Territory of the Commonwealth shall 
constitute a Branch, subject to the provisions of this clause.  A Branch must have at 
least eight financial Members. 

(b) Where the National Council determines that a State or Territory does not have 
sufficient Members to constitute a viable branch, the Council may direct that the 
Members in that State or Territory be combined with the Branch in an adjacent State 
or Territory and constitute a sub-branch of that Branch. 

(c) Each Sub-branch shall be responsible to its parent Branch. 

(d) A Member residing in a part of any State or Territory closely adjacent to another 
State or Territory shall have the right to membership in whichever of the relevant 
Branches he or she chooses. 

5.2.2 Governance 

(a) Each Branch and Sub-branch of the Institute shall be subject to the Constitution and 
By-laws of the Institute, and shall be responsible to the National Council, but shall 
retain the right to conduct its affairs within that framework.   

(b) No Branch or Sub-branch shall enact any resolution which purports to be binding 
upon the Institute as a whole. 

(c) Each Branch shall be managed by a body known as the Branch Committee and, when 
National Council deems that there are sufficient members in a Sub-branch, that Sub-
branch shall be managed by a Sub-branch Committee.  Membership of such 
Committees shall be honorary.   

(d) The Committee of each Branch and Sub-branch shall administer the affairs of that 
Branch or Sub-branch in conformity with the Constitution and by-laws of the Institute 
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and shall exercise such powers as the National Council may approve. 

(e) The National Council shall establish in a by-law the policies and procedures relating 
to: 

(i) the convening and conduct of Annual Branch and Sub-branch Meetings; 

(ii) the composition, election and removal of members of Branch and Sub-branch 
Committees; and  

(iii) reporting by the Branch to the National Council. 

5.3 BY-LAWS 

The National Council may enact by-laws relating to the policies, procedures or administration of 
any matters governed by this Constitution, and from time to time may amend existing by-laws. 
Any by-laws: 

(a) must be consistent with the provisions of this Constitution; and 

(b) when in force, shall be binding on all Members. 

6. GENERAL MEETINGS 
6.1 ANNUAL GENERAL MEETINGS 

6.1.1 Convening of Annual General Meetings 

The Institute shall, at least once in each calendar year and within 5 months after the expiration of 
each financial year of the Institute, convene an Annual General Meeting of its Members.  Subject 
to the Act, the Annual General Meeting of the Institute shall be convened on such date and time 
and at such a venue as the National Council thinks fit, including being conducted as a combination 
of in-person and virtual meetings. 

6.1.2 Business and conduct of Annual General Meetings 

In addition to any other business that may be transacted at an Annual General Meeting, the 
business of an Annual General Meeting shall be: 

(a) to receive the report of the National Council for the preceding period, and such other 
reports from office-bearers as the National Council may determine from time to time; 

(b) to receive a Statement of Accounts and Balance Sheet from the National Treasurer; 

(c) to receive reports from the branches or from any honorarium positions that the 
National Council may have established; 

(d) to elect office-bearers as required to fill any vacancies in the National Council; and 

(e) to consider any other business relating to the affairs of the Institute, including, where 
applicable, any Special Resolutions or other resolutions.  

These items shall always be specified in the notice convening the Annual General Meeting. 

6.2 EXTRAORDINARY GENERAL MEETINGS 

6.2.1 Convening of Extraordinary General Meeting 

Extraordinary General Meetings of the Institute may be convened by the National Council 
whenever it thinks fit; may be conducted either in-person or a combination of in-person and 
virtually; and shall in addition be convened by the Council on a request in writing signed by at least 
30 financial Members, or by Members with at least 5% of the votes that may be cast at the 
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General Meeting (whichever is the lesser).  A request from Members for an Extraordinary General 
Meeting shall: 

(a)  state the purpose or purposes of the meeting; 

(b) be signed by the Members making the request; and 

(c) be lodged with the National Secretary. 

6.2.2 Business of Extraordinary General Meetings 

The only business of an Extraordinary General Meeting shall be that stated in the notice calling the 
meeting. 

6.3 NOTICE 

(a) The National Secretary shall, at least 21 days before the date fixed for the holding of 
a General Meeting, cause to be placed on the Institute’s website, and to be sent by 
email or equivalent electronic communication to each Member at the Member’s 
address appearing in the Register of Members, a notice specifying the date, time and 
venue of the meeting and the nature of the business proposed to be transacted at 
the meeting.   

(b) When the nature of the business proposed to be dealt with at the General Meeting 
requires a Special Resolution of the Institute, the National Secretary shall specify in 
such notice the intention to propose the Special Resolution, and provide relevant 
details of it. 

(c) No business other than that specified in the notice convening a General Meeting shall 
be transacted at the meeting. 

(d) Members may give the Institute notice of a resolution that they propose to move at a 
General Meeting, such notice to be given, as required by the Act, no less than two 
months before the General Meeting at which they desire to move the resolution. 

6.4 PROCEDURES 

6.4.1 Quorum 

(a) No item of business shall be transacted at a General Meeting unless a quorum of 
Members entitled to vote is present in person or by proxy during the time the 
meeting is considering that item. 

(b) 50 financial Members present in person or by proxy constitute a quorum for the 
transaction of the business of a General Meeting. 

(c) If within half an hour after the appointed time for the commencement of a General 
Meeting a quorum is not present, the meeting shall lapse and the National Council 
may determine another date, time, and manner of conduct for the meeting, and 
inform Members of the new meeting arrangements by the means specified in clause 
6.1. 

6.4.2 Presiding Member 

The President of the Institute shall chair all General Meetings.  In the absence of the President, a 
Vice-president or another of the National Council office-bearers shall preside.  If none of these is 
present, the meeting shall elect a chairperson from among the financial Members present at the 
meeting. 
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6.4.3 Adjournment 

(a) The chairperson of a General Meeting at which a quorum is present may, with the 
consent of the majority of financial Members present at the meeting, adjourn the 
meeting from time to time and place to place, but no business shall be transacted at 
an adjourned meeting other than the business left unfinished at the meeting at which 
the adjournment took place. 

(b) When a General Meeting is adjourned, the National Secretary shall give written or 
oral notice of the adjourned meeting to each member of the Institute, stating the 
date, time and venue of the meeting and the nature of the business remaining to be 
transacted at the meeting. 

6.4.4 Decisions 

(a) A question arising at a General Meeting of the Institute shall be determined on a 
show of hands.  Unless a poll is demanded before or on the declaration of the show 
of hands, a declaration by the chairperson and an entry to that effect in the minutes 
of the Institute shall be evidence that a resolution has, on a show of hands, been 
carried or carried unanimously or lost, without proof of the number or proportion of 
the votes recorded for or against that resolution. 

(b) At a General Meeting of the Institute, a poll may be demanded by the chairperson or 
by not less than three Members present in person or by proxy at the meeting. 

(c) Where a poll is demanded at a General Meeting, the poll shall be taken immediately.  
The resolution of the poll on the matter shall be deemed to be the resolution of the 
meeting on that matter. 

6.4.5 Special Resolutions 

(a) A Special Resolution is required to approve: 

(i) any repeal of, or alteration or addition to this Constitution; or 

(ii) any financial commitment or liability exceeding one-quarter of the gross income 
of the Institute in the preceding year, with the exception of expenditure relating 
to a company providing association management or secretariat services. 

(b) A Special Resolution means a resolution at a General Meeting that is passed by at 
least 75% of the votes cast by Members entitled to vote on the resolution. 

6.4.6 Voting 

(a) Upon any questions arising at a General Meeting of the Institute each Member, 
whether voting in person or through a proxy, shall have one vote. 

(b) A Member unable to attend a General Meeting in person may choose to appoint a 
proxy to be held by the chairperson, or to be held by another Member who will 
attend in person. 

(c) All votes shall be given personally or by proxy.  

(d) No Member other than the chairperson may hold more than 25 proxies. 

(e) In the case of an equality of votes on any question at a General Meeting, the question 
shall be deemed to have been decided in the negative. 

(f) The preferential system of voting shall be used when required in all elections of 
office-bearers. 
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6.5 APPOINTMENT OF PROXIES 

Each member shall be entitled to appoint the chairperson or another Member as a proxy by notice 
given to the National Secretary no later than 48 hours before the time of the meeting in respect of 
which the proxy is appointed. 

7. CODE OF ETHICS AND CODE OF CONDUCT 
7.1 PROVISION OF CODE OF ETHICS AND CODE OF CONDUCT 

The Institute shall maintain and publish on its website a written Code of Ethics and Code of 
Conduct. 

7.2 CONTENTS 

The Code of Ethics and Code of Conduct shall contain: 
(a) a set of binding principles to guide AUSIT Members in their work; and 
(b) detailed standards of conduct supporting these principles. 

7.3 REVIEW 

The Institute shall review the Code of Ethics and Code of Conduct from time to time, taking into 
account suggestions and feedback from the Institute’s membership and other stakeholders. 

7.4 AVAILABILITY 

The Code of Ethics and Code of Conduct shall be made available to both Members and the general 
public free of charge. 

8. INTERPRETATION 
In this Constitution, except insofar as the context requires otherwise: 

‘Director’ means a Member of the Institute who has been elected or appointed to the National 
Council 

‘financial’ in reference to a Member means that all subscriptions, fees and levies due and payable 
by the Member to the Institute have been paid. 

‘interpreter’ means a person who, in the case of spoken languages, orally translates from one 
language to another, and in the case of signed languages, translates from spoken language to 
signed language and vice versa. 

‘Member’ means a person who has been admitted into, and remains in, the membership of the 
Institute in accordance with Section 4 of this Constitution 

‘month’ means calendar month. 

‘signed’ in any context where a request or resolution is required to be signed shall include a valid 
email or equivalent electronic communication from a person indicating assent to the request or 
resolution. 

‘translator’ means a person who translates written or recorded text from one language into 
another. 

‘written’ and ‘in writing’ shall include communication by email or equivalent electronic 
communication. 
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9. MISCELLANEOUS 
9.1 INSURANCE 

The Institute shall effect and maintain appropriate insurance, at least as required by law. 

9.2 FINANCIAL YEAR 

The financial year of the Institute shall end on the 30th day of June, or such other date as 
determined by the National Council. 

9.3 COMPANY SECRETARY 

The National Council shall appoint at least one Company Secretary in accordance with the Act. A 
Company Secretary shall hold office on such terms and conditions as the National Council 
determines. The National Council may remove any Secretary, subject to the terms of any contract 
and the law. The Company Secretary has such powers and duties as are specified in this 
Constitution and the Act, and as determined by the National Council. 

9.4 INSPECTION OF BOOKS 

A Member other than a Director does not have the right to inspect any books, records, or 
documents of the Institute except as provided by law or authorised by the National Council. 

9.5 SERVICE OF NOTICES 

(a) For the purposes of this Constitution, the primary method of communication with 
Members by the Institute shall be by email or equivalent electronic communication 
to the address provided by the Member as recorded in the Register of Members, 
including placing a copy of the communication on the Institute’s website and 
emailing a link to Members; however, a notice may be served by or on behalf of the 
Institute upon any Member either personally or by sending it by prepaid post to the 
Member at their address recorded in the Register of Members. 

(b) Where a document is sent to a Member by properly sending it to the email or 
equivalent electronic address provided by the Member or by addressing, prepaying 
and posting to the Member a letter containing the document, the document shall, 
unless the contrary is proved, be deemed for the purposes of this Constitution to 
have been served on the Member at the time at which the email was sent or or, if 
sent by post, on the third day after posting. 

9.6 VALIDITY OF PROCEEDINGS 

The proceedings of the National Council or any other body acting under this Constitution shall not 
be invalidated by reason of any accidental omission to give any notice thereby required nor by 
reason of any default occurring in the election or qualification of any of its members. 

9.7 INDEMNITY OF OFFICE BEARERS 

The Directors and every other office-bearer of the Institute, including the Company Secretary, or 
member of a committee of the Institute or any person engaged by the Institute as auditor shall be 
indemnified out of the funds of the Institute against all liability incurred by him or her in such 
capacity in defending any proceedings, whether civil or criminal, in which judgement is given in his 
or her favour or in which he or she is acquitted. 

9.8 AFFILIATION 

Any institution or organisation which shares the Institute’s objects and commits to its Code of 
Ethics may affiliate itself with the Institute.  The affiliate shall not be considered a member of 
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AUSIT and shall not have any rights or privileges other than those it agrees to in writing with the 
Institute.  The National Council may enter into such affiliation agreements at its discretion, but 
shall not grant to an affiliate any rights or privileges which are exclusively reserved to Members. 

9.9 WINDING UP 

The Institute may be wound up only by a Special Resolution of a General Meeting.  In the event of 
the Institute being wound up or otherwise dissolved, all assets that remain after such winding up 
or dissolution and the satisfaction of all debts and liabilities shall be transferred to another 
organisation which: 

(a) has substantially the same objects as the Institute; 

(b) is not carried on for the object of trading or securing pecuniary gain for its members; 

(c) has rules prohibiting the distribution of its assets and income to its members, to the 
same extent as the rules of the Institute; 

(d) has rules that require that on the dissolution or winding up of that organisation, the 
surplus assets be passed on to another organisation that has objects substantially the 
same as the first-mentioned organisation and is not carried on for the object of 
trading or securing pecuniary gain for its members; and 

(e) has been approved by a Special Resolution of a General Meeting. 

If the Members do not make this decision, the Institute may apply to the Supreme Court to make 
this decision. 

 Copyright 2025 Australian Institute of Interpreters and Translators Ltd 
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